GREATER BOCA RATON ESTATE PLANNING COUNCIL 

PRESIDENT-ELECT’S 

DUTIES AND MONTHLY RESPONSIBILITIES

Duties: The President-Elect shall perform the duties of the President in the absence of the President.

May

June

· Attend Board Meeting 

July

· Your role officially starts July 1

· Attend Board Meeting

August

· Attend Board Meeting

September

· Attend Board Meeting

· Attend New Member Cocktail Party

October

· Attend Board Meeting

November

· Attend Board Meeting

December

January

· Attend Board Meeting

February

·  Canvass current board officers and directors to determine if they wish to remain on the board

·  “The Board of Directors shall, at least sixty (60) days prior to the date of annual meeting, appoint a Nominating Committee to submit a list of nominees to serve as officers and directors of the Council, for the following fiscal year.

· The Nominating Committee shall consist of the President-Elect and two (2) other members (at least one (1) of whom is not then serving on the Board of Directors). The Chairperson of the Nominating Committee shall be the President-Elect.” Typically, the other board member is the current President.  

· Nominating Committee agrees on a slate and President Elect calls and verifies potential candidates are willing to serve in their chosen role

· Attend Board Meeting

· Present the nominating committee’s slate to Board for Board approval.

March

· The Nominating Committee shall file their nominations with the Secretary at least thirty (30) days prior to the date of the annual meeting.
· The Secretary shall, within five (5) days of receipt of the nominations by the Nominating Committee, communicate notice of the nomination to all members of the Council.
· In addition, any five (5) members of the Council, by notice in writing filed with the Secretary at least fifteen (15) days prior to the date of the annual meeting, may nominate candidates for officers of the Council and for other members of the Board of Directors.
April

· The membership shall be entitled to vote for any candidate named by any of the above methods at the annual meeting. The candidate for each position receiving the majority of votes shall be declared elected.

· Attend Board Meeting

May

· Attend End of the Year Event

June

· Attend Board Meeting

· Your term officially ends June 30th
Additional Notes

The President-Elect generally chairs sub-committees when asked by the President and does whatever is necessary to learn role of the President for his/her future term.

